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Purpose

Enhance integrity of government operations; provide reasonable 
oversight of State operations; and promote compliance with 

laws, regulations and policies with the goal to ensure State funds 
and resources are used efficiently and effectively. 
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Background

The B350 contains direction for agencies on complying with the New York State 
Governmental Accountability, Audit and Internal Control Act (Internal Control 
Act).

The B-350 covers:

• Schedule of Covered Agencies required to submit the Internal Control 

Certification and to have an Internal Audit Function

• Internal Control responsibilities, reporting and professional standards

• Internal Audit in an Internal Control System

• Internal Control Certification and how to complete the form 

• Internal Audit Evaluation Form and how to complete the form
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Schedules of Covered State AgenciesWho is Covered?

• DOB issues two Schedule of Covered State Agencies, Attachment A and B

• If there’s a revision from the previous year, the B-350 will be reissued

DOB WebsiteWhere is it?

• B350 is found on DOB’s website:

• https://www.budget.ny.gov/guide/bprm/index.html

• State Agency Guide  Budget Policy and Reporting Manual  Section B

B-350When is it due?

• All Certifications, forms, and Internal Audit Evaluations are due April, 30th

Highlights

https://www.budget.ny.gov/guide/bprm/index.html
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Changes

BPRM B-350 was revised in 2019 to:

• Increase clarity on DOB expectations from Agencies
• Improve direction on complying with the Internal Control Act
• Provide instruction on completing all required forms
• Integrate COSO 2013 Internal Control Framework into 

Agency’s Internal Control Systems and responses in the B-350

There will no longer be a B-1222. An email will be sent each 
March with the list of covered agencies and a reminder to begin 
the review.

DOB Agency
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Internal Control Act Requirements

1. Establish and maintain guidelines for a system of internal controls

2. Establish and maintain a system of internal controls and a program of internal control
review for the agency

3. Make available to each officer and employee of the agency a clear and concise
statement of the generally applicable management policies and standards with which the
officer or employee of such agency shall be expected to comply, along with detailed
policies and procedures the employees are expected to adhere to in completing their
work

4. Designate an Internal Control Officer (ICO), who shall report to the agency head, to
implement and review the internal control responsibilities established pursuant to this
BPRM item. The designation of the ICO should also be communicated to employees

5. Implement education and training efforts to ensure that officers and employees have
achieved adequate awareness and understanding of internal control standards and, as
appropriate, evaluation techniques

6. Periodically evaluate the need to establish, maintain or modify an internal audit
function. If an internal audit function exists, it should operate in accordance with
generally accepted professional standards for internal auditing



7

Internal Control

Internal Control

COSO

Standards 
and 

Guidance

Internal 
Control 
Officer
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COSO Compliance

Control Environment 1. Demonstrates commitment to integrity and ethical values
2. Exercises oversight responsibility
3. Establishes structure, authority and responsibility
4. Demonstrates commitment to competence
5. Enforces accountability

6. Specifies suitable objectives
7. Identifies and analyzes risk
8. Assesses fraud risk
9. Manages risk during change

10. Selects and develops control activities
11. Selects and develops general controls over technology
12. Deploys controls through policies and procedures

13. Uses relevant information
14. Communicates information internally
15. Communicates information externally

16. Conducts ongoing and/or separate evaluations
17. Evaluates and communicates deficiencies

Risk Assessment

Control Activities

Information and 
Communication

Monitoring
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Internal Audit

Internal Audit

DIA 
Role

DIA & ICO 
Relationship

Agencies 
without 
IA Unit
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• Required by all agencies listed in Attachment A

Internal Controls Certification Form

• Required by all agencies not mandated to have an Internal 
Audit Function 

Internal Audit Evaluation 

Agency Deliverables

Submitted to DOB mailbox: dob.sm.icreporting@budget.ny.gov

mailto:dob.sm.icreporting@budget.ny.gov
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Internal Controls Certification Form
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Internal Controls Certification
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Internal Audit Evaluation
To be completed by agencies not required by DOB to maintain an internal audit function:
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DOB Review Process

1. Review all Internal Control Certification submissions
2. Complete an evaluation of Agency submission
3. Send Agency an Internal Control Evaluation Form
4. Follow-up with Agencies on questions or deficiencies
5. Select Agencies to conduct an on-site evaluation of their internal controls
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Timeline

• DOB issues email
MARCH

• Agency begins/completes 
Internal Control ReviewONGOING

• Agency submits Internal Control 
Certification and supplementsAPRIL 30TH

• DOB sends Agencies the Internal 
Control Certification EvaluationJUNE
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2017-2018 Internal Controls 
Certification

23

37

59

36

22

O N-TIME SUBMISS ION

FULL  COMPLIA NCE

SUBMISS ION RA TE

AGENCY STATISTICS

Agencies In Accordance Agencies Not in Accordance
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2017-2018 Internal Controls 
Certification

• Ensure responses include all relevant details

• List a timeframe for all corrective actions

• Include the Internal Audit Evaluation Form if not 
required to have an Internal Audit function

• Submit certifications on time

• Submit the certification to the 
dob.sm.icreporting@budget.ny.gov mailbox

Things to Remember

mailto:dob.sm.icreporting@budget.ny.gov
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Questions

All questions during the Internal Control Certification process should be directed to: 

Kiyannah Joyner

Kiyannah.Joyner@budget.ny.gov

518-473-0411

Cassandra LaForest

Cassandra.LaForest@budget.ny.gov

518-486-5442

mailto:Kiyannah.Joyner@budget.ny.gov
mailto:Cassandra.LaForest@budget.ny.gov
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Questions?


